
STEP BY STEP GUIDE FOR SUBMITTING 
PERMITS ONLINE ùfor construction contractors



SPECIFIC NOTES BEFORE WE START  :

1. Only open website via google chrome 
2. The example is for a new single family home with an attached garage.

3. Every detached structure on a lot/parcel requires a separate building permit.

4. If a single family home with a detached garage is proposed, this would require a 
permit for the home and a separate permit for the garage.

5. This guide can be used for any permit application that is offered by your license type.

6. At any point during your submittal you need to stop ςyou MUST select (SAVE AND 
RESUME LATER)at the bottom left corner of the page.

(please email ConstructionRevCS@louisvilleky.govfor assistance or additional step-by-step illustrations)

mailto:ConstructionRevCS@louisvilleky.gov


2. CLICK BOX-
(if network/computer is secure) 

оΦ /[L/Y ά[hDLbέ 

1. Insert user name and 
password

1. Insert user name and 
password



1. Note: Your user name
shows up here

нΦ /[L/Y άIha9έ



/ƭƛŎƪ ά!tt[¸ Chw t9waL¢{έ



/[L/Y ά.h·έ ¢I9b tw9{{ 
ά/hb¢Lb¦9 !tt[L/!¢Lhbέ



Click and select your 2021 
Business License  



/[L/Y ά.h·έ ¢I9b tw9{{ 
ά/hb¢Lb¦9 !tt[L/!¢Lhbέ

VERIFY RIGHT LICENSE IS SHOWN
THEN SELCT

ά/hb¢Lb¦9 !tt[L/!¢Lhbέ



нΦ ¢I9b {9[9/¢ άw9{L59b¢L![ b9²Ω
¢I9b tw9{{ ά/hb¢Lb¦9 

!tt[L/!¢Lhbέ

1. /[L/Y άw9{L59b¢L![έ 



/[L/Y ά.h·έ ¢I9b tw9{{ 
ά/hb¢Lb¦9 !tt[L/!¢LhbέONLY ENTER STREET NUMBER AND STREET 

NAME
¢I9b tw9{{ ά{9!w/Iέ



ALL REMAINING 
FIELDS ARE AUTO 

POPULATED ς
INCLUDING THE 

PARCEL AND 
OWNERSHIP

ALL REMAINING 
FIELDS ARE AUTO 

POPULATED ς
INCLUDING THE 

PARCEL AND 
OWNERSHIP

1. ALL REMAINING 
FIELDS ARE AUTO 
POPULATED ς
INCLUDING THE 
PARCEL AND 
OWNERSHIP

2.  SCROLL DOWN AND SELECT 
ά/hb¢Lb¦9 !tt[L/!¢Lhbέ



PERMIT 
ADVANCES 

TO 
APPLICANT

SELECT



CHECK 
DESIRED BOX 

ς
THEN CLICK 
ά/hb¢Lb¦9έ

CHECK 
DESIRED BOX 

ς
THEN CLICK 
ά/hb¢Lb¦9έ



CONTACT 
UPDATED
ς

THEN CLICK 
ά!/¢Lhb{έ

1. CONTACT 
UPDATED
ς

THEN CLICK 
ά!/¢Lhb{έ

SET AS PRIMARY
ς

THEN CLICK
ά/hb¢Lb¦9 !tt[L/!¢Lhbέ

2. SET AS PRIMARY
ς

THEN CLICK
ά/hb¢Lb¦9 !tt[L/!¢Lhbέ


